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General Course Guidelines for SPAN 1010, 1020, 2040, 2050 
Department of Foreign Languages & Literatures 

University of North Texas 
 

(Revised for Spring 2008) 
 
ELIGIBILITY 
The prerequisite for SPAN 1020 is SPAN 1010. 
The prerequisite for SPAN 2040 is SPAN 1020. 
The prerequisite for SPAN 2050 is SPAN 2040. 
 
Each student is required to show proof of having completed and fulfilled the prerequisite requirement to 
the instructor before the 10th class day. If you do not have proof, you must drop yourself to receive a 
refund. If you have not shown proof, nor drop yourself, you will be administratively dropped without a 
refund.  
 
If you took the required prerequisite at UNT, documentation showing that you successfully completed 
the prerequisite course will suffice (transcript, grade report, etc.). If you did not take the prerequisite at 
UNT, you will need to provide your instructor with the course approval from the Department of Foreign 
Languages showing placement into the course in which you are currently enrolled. 
 
OBJECTIVES 
Spanish 1010 and 1020 (beginning) and Spanish 2040 and 2050 (intermediate) are designed to provide 
you with a knowledge of the Spanish language. You will develop all four language skills: listening, 
speaking, reading and writing, and will be introduced to the culture of the Spanish-speaking world.  
Communicative proficiency is a central consideration of first- and second-year Spanish courses. Keep the 
following in mind: Languages are best-learned when real-world information becomes the focus of 
student activities. 
 
A note on INCOMPLETES: A grade of (I), Incomplete, is a non-punitive grade given only during the last 
one-fourth of a semester and only if a student (1) is passing the course; (2) has justifiable reason why 
the work cannot be completed on schedule; and (3) arranges with the instructor to finish the course at a 
later date by completing specific requirements that the instructor must list on the grade sheet. All work 
in the course must be completed within the specified time (not to exceed one year after taking the 
course). This process must be initiated by the student. The official request form must be signed by the 
student, the instructor, and the dept./division chair. If all conditions are not met and all parties do not 
approve, no grade of Incomplete will be given. Please consult the appropriate UNT Catalogue and an 
academic advisor for additional information. 
 

COMPOSITIONS 
Your instructor will assign a writing topic a week in advance, so you can start preparing a draft. Make 
sure you read ǘƘŜ άLƴǎǘǊǳŎǘƛƻƴǎ ŦƻǊ /ƻƳǇƻǎƛǘƛƻƴǎέ ōŜŦƻǊŜ ȅƻǳ ǿǊƛǘŜ ǘƘŜ Ŧƛƴŀƭ ŘǊŀŦǘΦ /ƻƳǇƻǎƛǘƛƻƴǎ ƴƻǘ 
ǇǊŜǎŜƴǘŜŘ ǘƘŜ ǿŀȅ ǘƘŜȅ ŀǊŜ ǊŜǉǳŜǎǘŜŘΣ ǿƛƭƭ ƴƻǘ ōŜ ŀŎŎŜǇǘŜŘ ǊŜǎǳƭǘƛƴƎ ƛƴ ŀ ȊŜǊƻ ƎǊŀŘŜ ǘƘŀƴ ǿƻƴΩǘ ōŜ ŀōƭŜ 
to make up later on. 
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ATTENDANCE / PARTICIPATION 
Since regular oral practice is essential for improving proficiency in Spanish, daily 
attendance and active participation are essential for your success in Spanish 1010, 1020, 2040, 
2050. (See attendance policy below.) Thus, for the purposes of grading your attendance, 
participation, preparedness, and oral class work, the semester will be divided into three (3) 
grading periods: Period 1 (weeks 1-5); Period 2 (weeks 6-10); and Period 3 (weeks 11-15).  
 
Your grade will be based on the following: 1) Use of Spanish; 2) Interaction in 
group work and whole-class activities; and 3) Preparation for in-class exercises and tasks.  
 
Each time your participation and oral class work are evaluated, the grade will be based on a scale of 25 
possible points. See the document Participation & Attendance Grading Rubrics  on the web site for 
Spanish courses: http://www.forl.unt.edu/languages/spanish/courses/  
 
You will automatically receive zero points for attendance/participation during a given part of the semester 
(Period 1, Period 2,or Period 3) if you have more than 4 unexcused absences during that part of the 
semester. 
 
Tardiness: Students are expected to be in their seats before the time class is scheduled to start. Three 
tardies will be treated as one absence.  
 
Absences: Specifically, you are allowed one (1) unexcused absence per participation grading period (i.e., 
per each third of the semester). For every additional unexcused absence during each third of the 
semester, the instructor willðusing his or her discretionðreduce the score you would have received by 
one or more levels, depending on the frequency of your absences. (For a description of authorized 
absences, please see UNT Undergraduate Bulletin/Catalog.) 
 
Absences due to the observance of a religious holiday require that the student notify the instructor IN 
WRITING during the first 15 days of the semester. Absences due to illness, death in the family or other 
emergencies will be authorized ONLY if you contact your instructor immediately and you provide proof 
that the absence was unavoidable (a physicianôs statement, accident report, obituary, service bulletin, 
etc.) within three (3) days after the absence. 

 
If you know you will be absentðexcused or unexcusedðcontact your instructor BEFORE you are absent 
so that arrangements can be made (to the extent that they are possible and allowed by these guidelines) 
regarding your assignments. 
 

 
Important : An appointment/visit notice from the campus health clinic will be accepted only if you 
were seen during the class period or during the hour before or after class. This policy is 
necessary in order to avoid abuse of "the system" since the instructor is not allowed to know 
why you were seen by someone at the campus health clinic. (Medical information is private, and 
you are not to share details with instructors.) Students can go to the campus health clinic for a 
variety of reasons, and this policy is intended to discourage students from going for a visit at 
some point during the dayðfor whatever reasonðsimply to have a "valid" excuse for missing 
class. All other absences will be considered unauthorized and missed work will not be accepted. 
 
 
 
 
COURSE POLICIES 
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Å On Make-Ups 
If you must miss a quiz, an exam, composition, or homework, you must contact your instructor 
IMMEDIATELY and provide the appropriate documentation (as outlined above) within 3 days 
after the absence. Only those individuals whose absences are authorized and approved by your 
instructor will be eligible to take a make-up exam over the material missed. You will make-up a 
missed exam during pre-finals week of the semester. 
Homework and compositions will be made-up for excused absences at your instructor's 
discretion. 
 
Å On Final Exam. An alternate final exam is given only to students who have an exam conflict. 
Appeals to reschedule a final exam must be made to your academic dean. 
 
Å  On food and beverages 
You are not allowed to consume food in the classroom during the class period. 
You are, however, allowed to consume appropriate/legal bottle beverages only if the instructor 
gives his or her approval for doing so in the classroom during the class period. For further 
information on this topic, refer to the University of North Texas Policy Manual, volume II, 
part/classification number 9.8 (Policy on smoking, food and beverages on campus and in leased 
facilities), section 4, sub-section 4.2. Please note that "students . . . who violate the provisions of 
this policy are subject to disciplinary action" (volume II, part 9.8, section 6). 
 
Å On use of E-Mail: 
Instructors of first- and second-year Spanish (1010 through 2050) require students to use official 
UNT Eagle Mail for all communication. This means that your instructor will only respond to e-
mail sent by their students from a UNT Eagle Mail address. Likewise, your instructor will only 
send e-mail to your UNT Eagle Mail address. Information about Eagle Mail can be found at the 
following Web address: https://eaglemail.unt.edu/ . 
 
Å On Cell phones and Laptops: 
Cell phones must be off at all times during class meetings. Your instructor has the right to 
confiscate your cell phone for the duration of the class period if you choose to leave it on. 
Inappropriate use (i.e. checking e-mail, researching for something unrelated to the class, etc, 
etc.) of a laptop will not be tolerated; it will also be confiscated for the duration of the class 
period. 
 
Å On Academic and Integrity and Personal Misconduct: 
The Department of Foreign Languages and Literatures fully supports and enforces all University 
policies regarding academic misconduct (cheating, plagiarism, fabrication, etc.) and personal 
misconduct (disruptive behavior, incivility, etc.) as outlined in the Code of Student Conduct and 
Discipline, available in the Undergraduate Catalog and online at http://www.unt.edu/csrr/ . Please 
be certain that all the work you submit in this course is your own. This means no help at all from 
humans or technology (i.e. translation program). Cheating, plagiarism, and other examples of 
academic misconduct will be 
pursued and sanctions will be levied. More specifically, you cannot copy each otherôs homework 
answers or have someone else do your online workbook. You CANNOT have another student, a 
tutor or friend CORRECT or TRANSLATE your work. Your work should reflect the level of 
proficiency that you are in. Any attempt to hand in work not done by yourself will receive a zero 
(0). For any specific questions about your work, you should contact your instructor during his/her 
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office hours. If you have questions about what constitutes academic misconduct in the context 
of this course, please contact your Coordinator of First/Second-year Spanish: 
 
 

Important Links 
 
A Web site is available for students of SPAN 1010, 1020, 2040, & 2050.  
http://www.forl.unt.edu/languages/spanish/courses/ 
 
You must consult the official UNT Academic Calendar web site for other important deadlines 
and dates concerning registration, tuition payment, etc. It is your responsibility to know these 
dates. A link for the Academic Calendar can be found on the Web page at the following address: 

http://www.unt.edu/attendingclasses.htm 
 
As a student, you are also responsible to know the rules, policies, procedures, etc. that are 
found in the appropriate student catalog (undergraduate or graduate). These can be accessed 

on line at the following address: http://www.unt.edu/catalogs/ . 

 
Please know that you are responsible for the material in the chapters covered during the 
semester. Your instructor will decide the type of homework to give/collect/grade as well as when 
to give quizzes (which may be announced or unannounced). This means that you should do all 
the exercises in your workbook in order to keep up with what is being covered in class. Exact 
dates for the Final Exam vary, depending on which section you are in. Your instructor will 
discuss the dates and structure of the final exam in class. Nonetheless, it is your responsibility 
to consult the final exam schedule on the Web and to confirm the 
time/place with your instructor. 
 

http://www.forl.unt.edu/languages/spanish/courses/
http://www.unt.edu/attendingclasses.htm
http://www.unt.edu/catalogs/

