Requesting a WebCT course for the Spring 2008 semester

1. Go to this URL: https://webctvista.unt.edu/webct/entryPagelns.dowebct

You can request one WebCT course for each course/level you teach. If you teach
several sections of the same course/level, this request will allow you to request all
sections of that course/level. (At the end of the semester, the WebCT course will remain
available to you, and if you want to use it during a subsequent semester, you just have
to request that it be made "active" again.)

2. Under the category Faculty Resources, click on the link for Preparing for a New
Semester.

3. On the left, under the Support category, click on the words Request Forms. This will
not take you to a new page. Instead, new options under Request Forms will be shown.

4. In the category Request Forms, click on the option Spring 2008 Section Request.

5. In the request form, fill out EUID, Name, Email Address, and and Course Name. (For
Course Name, be sure to use the model provided.)

6. In part 2, select None — supplemental only.

7. In part 3, you have to decide if you want all your sections together or separate.
Regardless of your choice for the first question in part 3, you need to list all the sections
of this course/level only in the boxes provided. Make sure to select the semester in
which the course will be offered (at the end of part 3).

8. Use the "Comments" box in part 4 only if you have a special request or if you need to
provide information that the WebCT team at the Center for Distributed Learning should
have.

9. In order to submit the request, click the button Submit Form Now.

For Faculty Resources, you can visit this page:
https://webctsupport.unt.edu/index.cfm?M=Faculty Resources
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